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Course Objectives

1. To develop practical skills in the application of Tally Accounting package.
2. To expose the students to computer applications in the field of accounting.

Module 1 Introduction to Tally. ERP9

Introduction, features, getting started with tally ,company creation, Display/Alter. F11
features, F12 configuration, single and multiple ledger creation, Display/Alter ledger,
Accounting group of ledgers -how to create, manage and operate groups,
Display/Alter groups

(5Hours)
Module 2 Inventory control system:

stock groups, display/alter stock groups, delete stock group, unit of measures,
display/alter unit of measures, compound unit, stock item, stock category creation,
display /alter stock category, delete a stock category, Godown creation.

(5Hours)

Module 3 Accounting vouchers:

Voucher date changing, contra voucher, payment voucher, receipt voucher, journal
voucher, sales voucher, purchase voucher, post-dated voucher.

(5Hours)
Module 4 Inventory vouchers:
stock journal voucher, physical stock voucher- use separate discount column, zero
valued entries in vouchers, Additional cost ,use different actual billed quantity, debit
note, credit note, purchase order, sales order, batch wise details, bill wise details, cost
centre creation, tracking number, rejection notes, reversing journal, optional voucher,
Manufacturing journal, bill of material (BOM).

(15Hours)

Module 5 Reports:

Day book, Trial balance, Trading and Profit and Loss account, Balance sheet,
Cash/bank books, Sales register, Stock summary, Key board shortcuts.

(10 Hours)
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Assessment Procedure: Attendance and Examination

Grading: A+ : >=80%

A : >=70% to <80%

B : >=60% to <70%

C : >=50% to <60%

D : >=40% to <50%


